CITY OF LAKE WALES
CITY COMMISSION
WORKSHOP MEETING
Official Agenda
April 13, 2022
2:00 p.m.
City Administration Building
Commission Chambers
201 W. Central Avenue
Lake Wales, FL 33853
1. CALL TO ORDER & ROLL CALL
2. City Manager Comments
3. ORDINANCE D2022-13 First Reading And Public Hearing - Future Land Use For
Approximately 208 Acres Of Land South Of Lake Mabel Loop Road, East Of Scenic
Highway North, North Of Masterpiece Road, And West Of Tower Road
Shelton T. Rice, authorized agent for owner, requests approval of City Commission to
amend the Future Land Use Map of the Comprehensive Plan on the above-mentioned
parcels totaling approximately 208 acres of land.
Documents:
CC MEMO D2022-13 VALENCIA HILLS CPA 4.19.22.PDF
LEGAL DESCRIPTIONS - VALENCIA HILLS.PDF
UTILITY MAPS - VALENCIA HILLS.PDF
4. ORDINANCE D2022 -14 1st Reading And Public Hearing - Zoning For 208 Acres Of Land
South Of Lake Mabel Loop Road, East Of Scenic Highway North, North Of Masterpiece
Road, And West Of Tower Road

Shelton T. Rice, authorized agent for owner, requests approval of City
Commission to amend the Zoning Map on the above-mentioned parcels
totaling approximately 208 acres of land.
Documents:
CC MEMO D2022-14 VALENCIA HILLS ZONING 4.19.22.PDF
LEGAL DESCRIPTIONS - VALENCIA HILLS.PDF
UTILITY MAPS - VALENCIA HILLS.PDF
5. Resolution 2022-10 Well Head Vacation

CC MEMO D2022-14 VALENCIA HILLS ZONING 4.19.22.PDF
LEGAL DESCRIPTIONS - VALENCIA HILLS.PDF
UTILITY MAPS - VALENCIA HILLS.PDF
5. Resolution 2022-10 Well Head Vacation
Documents:
RESOLUTION 2022-10 WELL HEAD VACATION .PDF
6. ORDINANCE 2022-11 Amending Chapter 16, Pension & Retirement – General Employees’
Pension Plans – Second Reading And Public Hearing

The City Commission will consider adopting Ordinances 2022-11 to allow for the
coordination of benefits between the 401(a) (defined contribution plan)
and the City’s defined benefit plans.
Documents:
MEMO ORDINANCE 2022.11 401(A) CAP.PDF
ORDINANCE 2022-11 401 CAP GENERAL EMPLOYEES.PDF
7. Ordinance 2022-14 Amending Chapter 16, Pension & Retirement – General Employees’,
Lake Wales Municipal Firefighter’s Pension Plans – Second Reading And Public Hearing

The City Commission will consider adopting Ordinances 2022-14 to allow for the
coordination of benefits between the 401(a) (defined contribution plan)
and the City’s defined benefit plans.
Documents:
MEMO ORDINANCE 2022.14 401(A) CAP.PDF
ORDINANCE 2022-14 401 CAP FD.PDF
8. ORDINANCE 2022-15 Amending Chapter 16, Pension & Retirement – Lake Wales Police
Officers’ Pension Plans – 2nd Reading And Public Hearing
The City Commission will consider adopting Ordinance 2022-15 to allow for the
coordination of benefits between the 401(a) (defined contribution plan) and the
City’s defined benefit plans.
Documents:
MEMO ORDINANCE 2022.15 401(A) CAP.PDF
ORDINANCE 2022-15 401 CAP PD.PDF
9. Fire And Police Chief Retirement
10. ORDINANCE 2022-10, 2nd Reading And Public Hearing - League Background Checks
The City Commission will consider adopting an Ordinance to require background check
for organizations utilizing City-owned facilities.
Documents:
MEMO ORDINANCE 2022-10 BACKGROUND CHECKS.PDF
ORDINANCE 2022-10 RECREATION BACKGROUND CHECKS.PDF
11. City Attorney Performance Evaluation
Commissioners will discuss the performance evaluation of the City Attorney.
Documents:
GALLOWAY AGENDA EVAL 2022.PDF

11. City Attorney Performance Evaluation
Commissioners will discuss the performance evaluation of the City Attorney.
Documents:
GALLOWAY AGENDA EVAL 2022.PDF
GALLOWAY 2022..PDF
EVALUATION FORMS.PDF
12. CITY COMMISSION AND MAYOR COMMENTS
13. ADJOURN

(The full staff memo will be incorporated into the official record)
Minutes of the City Commissioner Workshop meetings can be obtained from the office of the City
Clerk. The minutes are recorded, but are not transcribed verbatim. Persons requiring a verbatim
transcript may make arrangements with the City Clerk to duplicate the recordings, or arrange to
have a court reporter present at the meeting. The cost of duplication and/or court reporter will be at
the expense of the requesting party.

Persons who wish to appeal any decision made by the City Commission with respect to any
matter considered during this meeting will need a record of the proceedings, and for such purpose
may need to ensure that a verbatim record of the proceedings is made, which record includes the
testimony and evidence upon which the appeal is based.

In accordance with Section 286.26, Florida Statutes, persons with disabilities needing special
accommodations to participate in this meeting should contact the office of the City Clerk no later
than 5:00 p.m. on the day prior to the meeting.

MEMORANDUM

DATE:

April 19, 2022

TO:

Honorable Mayor and City Commissioners

VIA:

James Slaton, City Manager

FROM:

Jasmine Khammany, Senior Planner
Mark J. Bennett, Development Services Director

SUBJECT: ORDINANCE D2022-13 First Reading and Public Hearing - Future Land
Use for approximately 208 acres of land south of Lake Mabel Loop Road,
east of Scenic Highway North, north of Masterpiece Road, and west of
Tower Road
PID 272914-000000-000502, 272914-000000-000513, 272914-000000031030, 272914-000000-031040, 272914-000000-031010, 272914860590-013300, 272914-860590-013201, 272914-860590-012900,
272914-000000-013030, 272914-000000-013020, 272914-000000013010, 272914-000000-011000, 272914-860590-008100
Public Hearing – Notice Requirements have been met
SYNOPSIS: Shelton T. Rice, authorized agent for owner, requests approval of City
Commission to amend the Future Land Use Map of the Comprehensive Plan on the
above-mentioned parcels totaling approximately 208 acres of land.
RECOMMENDATION
Approval at first reading, and adoption at second reading, following a public hearing to
re-assign the following land use designation, as recommended by the Planning and
Zoning Board at a regular meeting on March 22, 2022:
Current Land Use: Polk County A/RR
Proposed Land Use: LDR
BACKGROUND
The subject properties are located north of Masterpiece Road, east of North Scenic
Highway, and just opposite the Dinner Lake community.

In November of 2021, City Commission approved a Master Annexation Agreement which
provides for the eventual annexation of the Gardinier property in its entirety within the
next 20 years. The land owner subsequently petitioned to annex the first 208 acres; the
annexation ordinance was adopted on March 15, 2022. The Planning Board, at a regular
meeting on March 22, 2022, recommended approval to reassign land use and zoning
designations for the approximate 208 acres.
Furthermore, on March 22, 2022, the 208 acres were presented to Planning Board for a
Planned Development Project. The Planning Board recommended approval of the
Residential Preliminary Subdivision Plat and a Special Exception Use Permit for a MixedUse PDP with waivers of strict compliance and conditions of approval. Approvals of a
Preliminary Subdivision Plat and Special Exception Use Permit for a PDP will be
contingent upon the approvals of the land use and zoning amendments.
A Future Land Use Designation of LDR – Low Density Residential is compatible with the
surrounding area, as the properties are primarily surrounded by residential development.
CODE REFERENCES AND REVIEW CRITERA
The City Commission assigns future Land Use designations by ordinances upon a
recommendation from the Planning & Zoning Board. The adopted ordinance is
transmitted to the state’s Department of Economic Opportunity (DEO) for review. The
DEO reviews the designations as appropriate with reference to the City’s Comprehensive
Plan.
FISCAL IMPACT
Re-assignment would enable the redevelopment of this property and the potential
increase in property value.
ATTACHMENTS
Ordinance D2022-13 with Attachment A
Legal Descriptions – Valencia Hills
Utility Maps – Valencia Hills

EXHIBIT "A"
GARDINIER WEST BLOCK PROPERTY

Parcel 1

Property Appraiser Parcel #272914-860590-000502:
The South 1/2ofthe North 1/2 of the SW 1/4ofthe NW 1/4of Section 14, Township 29 South, Range
27 East, Polk County, Florida (also known and described as the South 1 /2 of the North 1/2 of Lot 5
of W.J. Howey Land Company's Subdivision of Starr Lake, Florida, according to the map or plat
thereof recorded in Plat Book 4, Pages 7 and 8, public records of Polk County, Florida). Less and
except the right of way along the West boundary for State Road #17 (U.S. Alternate 27).

Parcel 2

Property Appraiser Parcel #272914-860590-000513:
The South 1/2 of Lot 5 ofW.J. Howey Land Company's Subdivision of Starr Lake, Florida, according
to the map or plat thereof recorded in Plat Book 4, Pages 7 and 8, public records of Polk
County, Florida, in Section 14, Township 29 South, Range 27 East, Polk County, Florida. Less and
except the South 147.00 feet of the East 926.70 feet of said Lot 5; and also less and except the
South 150.00 feet of said Lot 5, less the East 926. 70 feet thereof; and also less and except the
right of way along the West boundary for State Road #17 (U.S. Alternate 27).

Portion of Parcels 3, 4, and 6

Portion of Property Appraiser Parcels #272914-000000-031030; #272914-000000-031040; and
#272914-000000-031010:
That part of the NE 1/4 of the NW 1 /4 of Section 14, Township 29 South, Range 27 East, Polk
County, Florida, lying South of the maintained right-of-way for Lake Mabel Loop Road; and the North
one-half of the vacated road lying South of the foregoing parcel. Less and except that part lying
within Lake Mabel Heights, according to the map or plat thereof recorded in Plat Book 38, Page 1,
public records of Polk County, Florida; and also less and except thatpartthereof'Which lies West of and
adjacent to said Lake Mabel Heights.

Parcel 5, Parcel 8, Parcel 11

Property Appraiser Parcels #272914-860590-013300; #272914-860590-013201; and #272914860590-012900:
Lots B, C, D, E, F, G, H, I, and J of W.J. Howey Land Company's Subdivision of Starr Lake, Florida,
according to the map or plat thereof recorded in Plat Book 4, Pages 7 and 8, public records of Polk
County, Florida, in Section 14, Township 29 South, Range 27 East, Polk County, Florida; and the South
one-half of the vacated road lying North of said Lots; and all of the vacated road lying between Lots E
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and F. Less and except the property described in Special Warranty Deed dated November 1, 1957,
and recorded in O.R. Book 132, Page 627, public records of Polk County, Florida; and also less and
except the road right-of-way for State Road S-17-A (Masterpiece Road).

Portion of Parcels 7, 10, 12, and 13

Portion of Property Appraiser Parcels #272914-000000-013030; #272914-000000-013020; #272914000000-01301 O; and #272914-000000-011000:
That part of the North one-half (1/2) of the Northeast 1/4 of Section 14, Township 29 South, Range 27
East, Polk County, Florida, lying South of the maintained right-of-way for Lake Mabel Loop Road; and
North one-half of the vacated road lying South of the foregoing parcel, less the East 40 feet of said road .
Less and except the maintained right-of-way for Tower Road/Old Forty Road.

Parcel 14

Property Appraiser Parcel #272914-860590-008100:
Lots 81, 82 and 83 of W .J. Howey Land Company's Subdivision of Starr Lake, Florida, accord ing to the
map or plat thereof recorded in Plat Book 4, Pages 7 and 8, public records of Polk County, Florida
(being a part of the SE 1/4 of the NE 1/4 of Section 14, Township 29 South, Range 27 East, Polk County,
Florida); and the South one-half of the vacated road lying North of said Lots 82 and 83, less the East
40 feet thereof. Less and except the road right-of-way for State Road S-17-A (Masterpiece Road) and
Tower Road/Old Forty Road.
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MEMORANDUM

DATE:

April 22, 2022

TO:

Honorable Mayor and City Commissioners

VIA:

James Slaton, City Manager

FROM:

Jasmine Khammany, Senior Planner
Mark J. Bennett, Development Services Director

SUBJECT: Ordinance D2022 -14 1st Reading and Public Hearing - Zoning for 208
acres of land south of Lake Mabel Loop Road, east of Scenic Highway
North, north of Masterpiece Road, and west of Tower Road
PID: 272914-000000-000502, 272914-000000-000513, 272914-000000031030, 272914-000000-031040, 272914-000000-031010, 272914860590-013300, 272914-860590-013201, 272914-860590-012900,
272914-000000-013030, 272914-000000-013020, 272914-000000013010, 272914-000000-011000, 272914-860590-008100
Public Hearing – Notice Requirements have been met
SYNOPSIS: Shelton T. Rice, authorized agent for owner, requests approval of City
Commission to amend the Zoning Map on the above-mentioned parcels totaling
approximately 208 acres of land.
RECOMMENDATION
Approval at first reading, and adoption at second reading, following a public hearing to
re-assign the following land use designation, as recommended by the Planning and
Zoning Board at a regular meeting on February 22, 2022:
Current Zoning: Polk County A/RR
Proposed Zoning: R-1A
BACKGROUND
The subject properties are located north of Masterpiece Road, east of North Scenic
Highway, and just opposite the Dinner Lake community.

In November of 2021, City Commission approved a Master Annexation Agreement which
provides for the eventual annexation of the Gardinier property in its entirety within the
next 20 years. The land owner subsequently petitioned to annex the first 208 acres; the
annexation ordinance was adopted on March 15, 2022. The Planning Board, at a regular
meeting on March 22, 2022, recommended approval to reassign land use and zoning
designations for the approximate 208 acres.
Furthermore, on March 22, 2022, the 208 acres were presented to Planning Board for a
Planned Development Project. The Planning Board recommended approval of the
Residential Preliminary Subdivision Plat and a Special Exception Use Permit for a MixedUse PDP with waivers of strict compliance and conditions of approval. Approvals of a
Preliminary Subdivision Plat and Special Exception Use Permit for a PDP will be
contingent upon the approvals of the land use and zoning amendments.
A Zoning designation of R-1A is compatible with the surrounding area, as adjacent
properties are zoned the same, and the property is surrounded by single family residential
on the northern, western, and southern boundaries.
CODE REFERENCES AND REVIEW CRITERA
The City Commission assigns Zoning designations
recommendation from the Planning & Zoning Board.

by

ordinances

upon

a

FISCAL IMPACT
Re-assignment would enable the development of this property and the potential increase
in property value.
ATTACHMENTS
Ordinance D2022-14 with Attachment A
Legal Descriptions – Valencia Hills
Utility Maps – Valencia Hills

EXHIBIT "A"
GARDINIER WEST BLOCK PROPERTY

Parcel 1

Property Appraiser Parcel #272914-860590-000502:
The South 1/2ofthe North 1/2 of the SW 1/4ofthe NW 1/4of Section 14, Township 29 South, Range
27 East, Polk County, Florida (also known and described as the South 1 /2 of the North 1/2 of Lot 5
of W.J. Howey Land Company's Subdivision of Starr Lake, Florida, according to the map or plat
thereof recorded in Plat Book 4, Pages 7 and 8, public records of Polk County, Florida). Less and
except the right of way along the West boundary for State Road #17 (U.S. Alternate 27).

Parcel 2

Property Appraiser Parcel #272914-860590-000513:
The South 1/2 of Lot 5 ofW.J. Howey Land Company's Subdivision of Starr Lake, Florida, according
to the map or plat thereof recorded in Plat Book 4, Pages 7 and 8, public records of Polk
County, Florida, in Section 14, Township 29 South, Range 27 East, Polk County, Florida. Less and
except the South 147.00 feet of the East 926.70 feet of said Lot 5; and also less and except the
South 150.00 feet of said Lot 5, less the East 926. 70 feet thereof; and also less and except the
right of way along the West boundary for State Road #17 (U.S. Alternate 27).

Portion of Parcels 3, 4, and 6

Portion of Property Appraiser Parcels #272914-000000-031030; #272914-000000-031040; and
#272914-000000-031010:
That part of the NE 1/4 of the NW 1 /4 of Section 14, Township 29 South, Range 27 East, Polk
County, Florida, lying South of the maintained right-of-way for Lake Mabel Loop Road; and the North
one-half of the vacated road lying South of the foregoing parcel. Less and except that part lying
within Lake Mabel Heights, according to the map or plat thereof recorded in Plat Book 38, Page 1,
public records of Polk County, Florida; and also less and except thatpartthereof'Which lies West of and
adjacent to said Lake Mabel Heights.

Parcel 5, Parcel 8, Parcel 11

Property Appraiser Parcels #272914-860590-013300; #272914-860590-013201; and #272914860590-012900:
Lots B, C, D, E, F, G, H, I, and J of W.J. Howey Land Company's Subdivision of Starr Lake, Florida,
according to the map or plat thereof recorded in Plat Book 4, Pages 7 and 8, public records of Polk
County, Florida, in Section 14, Township 29 South, Range 27 East, Polk County, Florida; and the South
one-half of the vacated road lying North of said Lots; and all of the vacated road lying between Lots E
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and F. Less and except the property described in Special Warranty Deed dated November 1, 1957,
and recorded in O.R. Book 132, Page 627, public records of Polk County, Florida; and also less and
except the road right-of-way for State Road S-17-A (Masterpiece Road).

Portion of Parcels 7, 10, 12, and 13

Portion of Property Appraiser Parcels #272914-000000-013030; #272914-000000-013020; #272914000000-01301 O; and #272914-000000-011000:
That part of the North one-half (1/2) of the Northeast 1/4 of Section 14, Township 29 South, Range 27
East, Polk County, Florida, lying South of the maintained right-of-way for Lake Mabel Loop Road; and
North one-half of the vacated road lying South of the foregoing parcel, less the East 40 feet of said road .
Less and except the maintained right-of-way for Tower Road/Old Forty Road.

Parcel 14

Property Appraiser Parcel #272914-860590-008100:
Lots 81, 82 and 83 of W .J. Howey Land Company's Subdivision of Starr Lake, Florida, accord ing to the
map or plat thereof recorded in Plat Book 4, Pages 7 and 8, public records of Polk County, Florida
(being a part of the SE 1/4 of the NE 1/4 of Section 14, Township 29 South, Range 27 East, Polk County,
Florida); and the South one-half of the vacated road lying North of said Lots 82 and 83, less the East
40 feet thereof. Less and except the road right-of-way for State Road S-17-A (Masterpiece Road) and
Tower Road/Old Forty Road.
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RESOLUTION 2022-10
A RESOLUTION CLOSING, VACATING, RENOUNCING
AND DISCLAIMING ANY RIGHTS OF THE CITY AND
THE PUBLIC IN AND TO A CERTAIN EASEMENT
WHEREAS, the City of Lake Wales was granted a Well Head Protection Easement
for a then existing well by instrument dated June 20, 2006, and recorded November 6,
2006, in Official Records Book 7042, at Page 1374, of the Public Records of Polk County,
Florida; and
WHEREAS, the legal description of the said easement is as follows:
A portion of the Southwest 1/4 of Section 11, Township 30 South, Range 27 East, Polk
County, Florida, described as follows:
Commence at the Southwest corner of said Section 11 and run N89̊44'02" E along the
South boundary of the Southwest 1/4 of said Section 11, 1210.76 feet; thence N00̊15'58"
W, 38.62 feet to the beginning of a circle having a radius of 75.00 feet, a circumference of
471.24 feet and a central angle of 360̊00'00"; and
WHEREAS, the well is no longer in use and the equipment formerly utilized at the
location has been removed; and
WHEREAS, there is no longer any need for the Well Head Protection Easement.
NOW THEREFORE, BE IT RESOLVED that the City of Lake Wales, by and through
its City Commission, that the easement which is the subject of this Resolution is hereby
vacated and abandoned.
APPROVED and ADOPTED by the City Commission of the City of Lake Wales, Polk
County, Florida, this 19th day of April, 2022.

Eugene L. Fultz, Mayor
Attest:

Jennifer Nanek, CMC, City Clerk
Prepared by:
Albert C. Galloway, Jr.
City Attorney
Albert C. Galloway, Jr., P.A.
P.O. Box 3339
Lake Wales, FL 33859-3339

MEMORANDUM
March 28, 2022

TO:

Honorable Mayor & City Commission

VIA:

James Slaton, City Manager

FROM:

Sandra D. Davis, Human Resources Director

SUBJECT:

Ordinance 2022-11 Amending Chapter 16, Pension & Retirement – General Employees’
Pension Plans – Second Reading and Public Hearing

SYNOPSIS:

The City Commission will consider adopting Ordinances 2022-11 to allow for the
coordination of benefits between the 401(a) (defined contribution plan) and the City’s
defined benefit plans.

RECOMMENDATION
It is recommended that the City Commission adopt Ordinance 2022-11 after second reading and public
hearing.
BACKGROUND
The City sponsors multiple retirement systems, including a Defined Benefit Plan and a Defined
Contribution plan. Ordinance 2022-11, 14 & 15 are being presented to provide for coordination of benefits
with the 401(a) Plan.
In 2013 the City established a $75,000 maximum annual benefit cap for all City employees. Once an
employee reaches the $75,000 Cap, the employee and City contributions are discontinued. Coordination of
benefits with the 401(a) Plan (Defined Contribution Plan) will enable employees who reach the $75,000
maximum annual benefit cap to join the 401(a) Plan. This will allow the city to contribute 16.5% of an
individual’s payroll costs, which is the average of the current pension plans, and is determined by the
actuary for the Defined Benefit Plans, subject to applicable IRS limits.
As a result of establishing the pension cap, some employees may reach the cap prior to reaching normal
retirement age.
Allowing employees who’ve reached the cap to transition into the 401(a) Defined Contribution plan is the
most cost effective solution, compared to making changes to the actual pension plans as it is outside the
pension plan and has no impact on the City’s Unfunded Actuarial Liabilities.
OTHER OPTIONS
1) Increase the pension cap, however the Costs to the City will be exponentially higher as it will
increase the Unfunded Actuarial Liabilities.
2) Do nothing.

FISCAL IMPACT
There are currently two employees who have reached the $75,000 maximum annual benefit cap. To make
contributions on their behalf into the 401(a) Plan will impact the FY 21’22 budget $18,161.74 and
approximately $37,000 annually until the end of employment.
ATTACHMENTS
Ordinance 2021-11

ORDINANCE 2022-11
AN ORDINANCE OF THE CITY COMMISSION OF THE CITY OF LAKE
WALES AMENDING THE CITY OF LAKE WALES GENERAL
EMPLOYEES' PENSION PLAN AND TRUST; CREATING SECTION 1666(a) TO PERMIT COORDINATION OF BENEFITS WITH THE CITY’S
DEFINED CONTRIBUTION PLAN; PROVIDING FOR CONFLICTS;
PROVIDING FOR SEVERABILITY; PROVIDING FOR CODIFICATION;
PROVIDING FOR AN EFFECTIVE DATE.
WHEREAS, the City of Lake Wales sponsors a Defined Benefit Plan for General
Employees and a Defined Contribution Plan for certain Management Employees;
WHEREAS, the Lake Wales General Employees’ Pension Plan and Trust contains
a maximum benefit cap of $75,000 per year, at which point employee contributions to the
plan cease.
WHEREAS, allowing employees who have reached the $75,000 cap to join the
City’s Defined Contribution Plan will be in the best interest of the City and its employees.
NOW, THEREFORE, BE IT ORDAINED BY THE CITY OF COMMISSION OF
LAKE WALES, FLORIDA, THAT:
Section 1.

Section 16-66 of the Code of Ordinances of the City of Lake Wales is

hereby created to read as follows:
Sec. 16-66. Coordination of Benefits with 401(a) Plan.
(a)

Coordination of benefits with 401(a) Plan: This Plan shall coordinate with the City’s 401(a)
Defined Contribution Plan. When a member has reached the $75,000 maximum benefit
limitation in Section 16-46, as projected by the Board Actuary, the member shall join the
401(a) Plan.
Section 2.

Effective Date. This ordinance shall apply immediately upon adoption,

unless otherwise provided.
Section 3.

Inclusion in Code. It is the intention of the City Commission of the City of

Lake Wales, Florida, that the provisions of this Ordinance shall become and be made a part of the
City of Lake Wales Code of Ordinances; and that the sections of this ordinance may be renumbered

{00209499.DOCX;1}2022.xx401(a) CAP

or relettered and the word "ordinance" may be changed to "section," "article," “division,” or such
other appropriate word or phrase in order to accomplish such intentions.
Section 4.

If any clause, section or other part of this Ordinance shall be held by any

court of competent jurisdiction to be unconstitutional or invalid, such unconstitutional or invalid
part shall be construed as eliminated and shall in no way affect the validity of the remaining
portions of this Ordinance.
Section 5.

All Ordinances or Resolutions or parts of Ordinances or Resolutions in

conflict herewith are hereby repealed to the extent of such conflict.
CERTIFIED AS TO PASSAGE this _____________ day of ____________________, 2022.

CITY OF LAKE WALES, FLORIDA
ATTEST:

__________________________________
CITY CLERK

{00209499.DOCX;1}2022.xx401(a) CAP

By:__________________________________
MAYOR

MEMORANDUM
March 28, 2022

TO:

Honorable Mayor & City Commission

VIA:

James Slaton, City Manager

FROM:

Sandra D. Davis, Human Resources Director

SUBJECT:

Ordinances 2022-14 Amending Chapter 16, Pension & Retirement – General Employees’,
Lake Wales Municipal Firefighter’s Pension Plans – Second Reading and Public Hearing

SYNOPSIS:

The City Commission will consider adopting Ordinances 2022-14 to allow for the
coordination of benefits between the 401(a) (defined contribution plan) and the City’s
defined benefit plans.

RECOMMENDATION
It is recommended that the City Commission adopt Ordinance 2022-14 on second reading and public
hearing.
BACKGROUND
The City sponsors multiple retirement systems, including a Defined Benefit Plan and a Defined
Contribution plan. Ordinance 2022-11, 14 & 15 are being presented to provide for coordination of benefits
with the 401(a) Plan.
In 2013 the City established a $75,000 maximum annual benefit cap for all City employees. Once an
employee reaches the $75,000 Cap, the employee and City contributions are discontinued. Coordination of
benefits with the 401(a) Plan (Defined Contribution Plan) will enable employees who reach the $75,000
maximum annual benefit cap to join the 401(a) Plan. This will allow the city to contribute 16.5% of an
individual’s payroll costs, which is the average of the current pension plans, and is determined by the
actuary for the Defined Benefit Plans, subject to applicable IRS limits.
As a result of establishing the pension cap, some employees may reach the cap prior to reaching normal
retirement age.
Allowing employees who’ve reached the cap to transition into the 401(a) Defined Contribution plan is the
most cost effective solution, compared to making changes to the actual pension plans as it is outside the
pension plan and has no impact on the City’s Unfunded Actuarial Liabilities.
OTHER OPTIONS
1) Increase the pension cap, however the Costs to the City will be exponentially higher as it will
increase the Unfunded Actuarial Liabilities.
2) Do nothing.

FISCAL IMPACT
There are currently two employees who have reached the $75,000 maximum annual benefit cap. To make
contributions on their behalf into the 401(a) Plan will impact the FY 21’22 budget $18,161.74 and
approximately $37,000 annually until the end of employment.
ATTACHMENTS
Ordinance 2022-14

ORDINANCE 2022-14
AN ORDINANCE OF THE CITY COMMISSION OF THE CITY OF LAKE
WALES AMENDING THE CITY OF LAKE WALES FIREFIGHTERS'
PENSION PLAN AND TRUST; CREATING SECTION 16-187(a) TO
PERMIT COORDINATION OF BENEFITS WITH THE CITY’S DFEINED
CONTRIBUTION PLAN; PROVIDING FOR CONFLICTS; PROVIDING
FOR SEVERABILITY; PROVIDING FOR CODIFICATION; PROVIDING
FOR AN EFFECTIVE DATE.
WHEREAS, the City of Lake Wales sponsors a Defined Benefit Plan for Firefighters
and a Defined Contribution Plan for certain Management Employees;
WHEREAS, the Lake Wales Firefighters’ Pension Plan and Trust contains a
maximum benefit cap of $75,000 per year, at which point employee contributions to the
plan cease.
WHEREAS, allowing employees who have reached the $75,000 cap to join the
City’s Defined Contribution Plan will be in the best interest of the City and its employees.
NOW, THEREFORE, BE IT ORDAINED BY THE CITY OF COMMISSION OF
LAKE WALES, FLORIDA, THAT:
Section 1.

Section 16-187 of the Code of Ordinances of the City of Lake Wales is

hereby created to read as follows:
Sec. 16-187. Coordination of Benefits with 401(a) Plan.
(a)

Coordination of benefits with 401(a) Plan: This Plan shall coordinate with the City’s 401(a)
Defined Contribution Plan. When a member has reached the $75,000 maximum benefit
limitation in Section 16-187, as projected by the Board Actuary, the member shall join the
401(a) Plan.
Section 2.

Effective Date. This ordinance shall apply immediately upon adoption,

unless otherwise provided.
Section 3.

Inclusion in Code. It is the intention of the City Commission of the City of

Lake Wales, Florida, that the provisions of this Ordinance shall become and be made a part of the
City of Lake Wales Code of Ordinances; and that the sections of this ordinance may be renumbered

Fire 2022.12 .401(a) CAP

or relettered and the word "ordinance" may be changed to "section," "article," “division,” or such
other appropriate word or phrase in order to accomplish such intentions.
Section 4.

If any clause, section or other part of this Ordinance shall be held by any

court of competent jurisdiction to be unconstitutional or invalid, such unconstitutional or invalid
part shall be construed as eliminated and shall in no way affect the validity of the remaining
portions of this Ordinance.
Section 5.

All Ordinances or Resolutions or parts of Ordinances or Resolutions in

conflict herewith are hereby repealed to the extent of such conflict.
CERTIFIED AS TO PASSAGE this _____________ day of ____________________, 2022.

CITY OF LAKE WALES, FLORIDA
ATTEST:

__________________________________
CITY CLERK

Fire 2022.12 .401(a) CAP

By:__________________________________
MAYOR

MEMORANDUM
March 28, 2022

TO:

Honorable Mayor & City Commission

VIA:

James Slaton, City Manager

FROM:

Sandra D. Davis, Human Resources Director

SUBJECT:

Ordinance 2022-15 Amending Chapter 16, Pension & Retirement – Lake Wales Police
officers’ Pension Plans – 2nd Reading and Public Hearing

SYNOPSIS:

The City Commission will consider adopting Ordinance 2022-15 to allow for the
coordination of benefits between the 401(a) (defined contribution plan) and the City’s
defined benefit plans.

RECOMMENDATION
It is recommended that the City Commission adopt Ordinance 2022-15 after second reading and public
hearing.
BACKGROUND
The City sponsors multiple retirement systems, including a Defined Benefit Plan and a Defined
Contribution plan. Ordinance 2022-15 is being presented to provide for coordination of benefits with the
401(a) Plan.
In 2013 the City established a $75,000 maximum annual benefit cap for all City employees. Once an
employee reaches the $75,000 Cap, the employee and City contributions are discontinued. Coordination of
benefits with the 401(a) Plan (Defined Contribution Plan) will enable employees who reach the $75,000
maximum annual benefit cap to join the 401(a) Plan. This will allow the city to contribute 16.5% of an
individual’s payroll costs, which is the average of the current pension plans, and is determined by the
actuary for the Defined Benefit Plans, subject to applicable IRS limits.
As a result of establishing the pension cap, some employees may reach the cap prior to reaching normal
retirement age.
Allowing employees who’ve reached the cap to transition into the 401(a) Defined Contribution plan is the
most cost effective solution, compared to making changes to the actual pension plans as it is outside the
pension plan and has no impact on the City’s Unfunded Actuarial Liabilities.
OTHER OPTIONS
1) Increase the pension cap, however the Costs to the City will be exponentially higher as it will
increase the Unfunded Actuarial Liabilities.
2) Do nothing.

FISCAL IMPACT
There are currently two employees who have reached the $75,000 maximum annual benefit cap. To make
contributions on their behalf into the 401(a) Plan will impact the FY 21’22 budget $18,161.74 and
approximately $37,000 annually until the end of employment.
ATTACHMENTS
Ordinance 2022-15

ORDINANCE 2022-15
AN ORDINANCE OF THE CITY COMMISSION OF THE CITY OF LAKE
WALES AMENDING THE CITY OF LAKE WALES POLICE OFFICERS'
PENSION PLAN AND TRUST; CREATING SECTION 16-257(a) TO
PERMIT COORDINATION OF BENEFITS WITH THE CITY’S DEFINED
CONTRIBUTION PLAN; PROVIDING FOR CONFLICTS; PROVIDING
FOR SEVERABILITY; PROVIDING FOR CODIFICATION; PROVIDING
FOR AN EFFECTIVE DATE.
WHEREAS, the City of Lake Wales sponsors a Defined Benefit Plan for Police
Officers and a Defined Contribution Plan for certain Management Employees;
WHEREAS, the Lake Wales Police Officers’ Pension Plan and Trust contains a
maximum benefit cap of $75,000 per year, at which point employee contributions to the
plan cease.
WHEREAS, allowing employees who have reached the $75,000 cap to join the
City’s Defined Contribution Plan will be in the best interest of the City and its employees.
NOW, THEREFORE, BE IT ORDAINED BY THE CITY OF COMMISSION OF
LAKE WALES, FLORIDA, THAT:
Section 1.

Section 16-257 of the Code of Ordinances of the City of Lake Wales is

hereby created to read as follows:
Sec. 16-257. Coordination of Benefits with 401(a) Plan.
(a)

Coordination of benefits with 401(a) Plan: This Plan shall coordinate with the City’s 401(a)
Defined Contribution Plan. When a member has reached the $75,000 maximum benefit
limitation in Section 16-257, as projected by the Board Actuary, the member shall join the
401(a) Plan.
Section 2.

Effective Date. This ordinance shall apply immediately upon adoption,

unless otherwise provided.
Section 3.

Inclusion in Code. It is the intention of the City Commission of the City of

Lake Wales, Florida, that the provisions of this Ordinance shall become and be made a part of the
City of Lake Wales Code of Ordinances; and that the sections of this ordinance may be renumbered

Police 2022.13. 401(a) CAP

or relettered and the word "ordinance" may be changed to "section," "article," “division,” or such
other appropriate word or phrase in order to accomplish such intentions.
Section 4.

If any clause, section or other part of this Ordinance shall be held by any

court of competent jurisdiction to be unconstitutional or invalid, such unconstitutional or invalid
part shall be construed as eliminated and shall in no way affect the validity of the remaining
portions of this Ordinance.
Section 5.

All Ordinances or Resolutions or parts of Ordinances or Resolutions in

conflict herewith are hereby repealed to the extent of such conflict.
CERTIFIED AS TO PASSAGE this _____________ day of ____________________, 2022.

CITY OF LAKE WALES, FLORIDA
ATTEST:

__________________________________
CITY CLERK

Police 2022.13. 401(a) CAP

By:__________________________________
MAYOR

MEMORANDUM
DATE:

April 12, 2022

TO:

Honorable Mayor and City Commission

VIA:

James Slaton, City Manager

FROM:

Stephanie Edwards, Support Services / Recreation Manager

SUBJECT:

Ordinance 2022-10, 2nd Reading and Public Hearing - League Background Checks

SYNOPSIS:

The City Commission will consider adopting an Ordinance to require background check for

organizations utilizing City-owned facilities.

RECOMMENDATION
It is recommended that the City Commission adopt Ordinance 2022-10 after second reading and public
hearing.
BACKGROUND
The City of Lake Wales makes many of its recreational and other facilities available for use by outside
organizations to provide recreational and/or educational opportunities for minor children. The purpose of
this policy is to ensure the safety of the participating minors by providing criteria for background checks of
the coaches and other persons involved in the administration of these recreational/educational activities
who have or may have contact with the participating minors.
Prior to approval for the use of any City-owned facility, all requesting organizations will submit to the City’s
Recreation Department evidence of completion of the required background checks for all applicable
persons.
Background Check Criteria will include:
All Sex Offenses
Violent Felonies
Violent Misdemeanors (includes Domestic Violence and Battery Offenses) (within the last 10 years)
Misdemeanor or Felony Drug offenses including sale, delivery, and distribution
Misdemeanors related to children
Proposed Ordinance 2022-10 was presented to the current members of the Recreation Advisory Board for
review and discussion on March 21, 2022. The members recommend that the City Commission adopt this
ordinance.
OTHER OPTIONS
The City Commission may choose not adopt Ordinance 2022-10 or modify the language.
FISCAL IMPACT
None.

ATTACHMENTS
Ordinance 2022-10

ORDINANCE 2022-10
AN ORDINANCE OF THE CITY OF LAKE WALES, POLK COUNTY, FLORIDA, AMENDING LAKE WALES CODE
OF ORDINANCES CHAPTER 18, STREETS, SIDEWALKS AND OTHER PUBLIC PLACES, ARTICLE V, USE
PERMITS – RECREATION FACILITIES, BY ADDING SEC. 18- LEAGUE BACKGROUND CHECKS ; PROVIDING
FOR AN EFFECTIVE DATE.
BE IT ENACTED by the City Commission of the City of Lake Wales, Polk County, Florida:

SECTION 1.
Lake Wales Code of Ordinances Chapter 18, Streets, Sidewalks, and Other Public Places,
Article V, Use Permits – Recreation Facilities, is hereby added as follows:

Sec. 18-138. League Background Checks
(a) General Background Check Requirements
(1) Applicability
(a)
The provision in this section shall apply to any coach, assistant
coach, or other person who has or may have contact with any participating minor, hereinafter “applicable
person,” within an organization seeking use of any City-owned facility, on a regular basis, that provides
recreational or educational activities for minor children, hereinafter “requesting organization.: Use on a
“regular basis” shall be evidenced by a contract for use or a pattern performed by the requesting
organization. The characterization of a “regular basis” shall be made at the discretion of the Recreation
Director / Manager.
(b)
The requirements contained herein shall apply whether the
coach/other personnel are paid staff or unpaid volunteers.
(2) Requirement for Background Check
(a)
As of the effective date of this policy, prior approval for the use
of any City-owned facility, all requesting organizations shall submit to the City’s Recreation Department
evidence of completion of the required background checks for all applicable persons. The required
background checks shall be conducted, with the responsibility of the cost to be borne by the requesting
organization.
(b) The requesting organization shall be required to provide evidence
annually and must update it as any new applicable person is brought into the organization.
(3) Criteria for Background Checks
(a)
Background checks shall include a search for arrests for all of the
following:
(i)
All Sex Offenses
(ii)
Violent Felonies
(iii)
Violent Misdemeanors (includes Domestic Violence and
Battery Offenses) (within the last 10 years.)
(iv)
Misdemeanor or Felony Drug offenses including sale,
delivery, and distribution
(v)
Misdemeanors related to children

(4) Exclusion from Coaching or Supervising Minors
(a)
A conviction or a plea of Guilty or No Contest (regardless of
adjudication) for the following offenses:
(i)
All Sex Offenses
(ii)
Violent Felonies
(iii)
Violent Misdemeanors (includes Domestic Violence and
Battery Offenses) (within the last 10 years.)
(iv)
Misdemeanor or Felony Drug offenses including sale,
delivery, and distribution
(v)
Misdemeanors related to children
Shall make the applicable person ineligible to coach or have any other official contact with participating
minors through the requesting organization at a City-owned facility. If an arrest for any of the above
offenses has been evidenced in the background check, the records must clearly indicate that there was
no conviction and/or no plea of Guilty or No Contest for the offense (or lesser applicable offense) for
which the arrest was made. Requesting organizations shall be responsible for ensuring that ineligible
candidates do not participate in the coaching and/or supervision of minor children within the
organization’s programs.
*Other charges and cases may be considered on a case-by-case basis.
(5) Penalties
(a)Failure to comply with the requirement to conduct background checks
or to exclude ineligible persons from coaching or having contact with participating minors, shall preclude
the requesting organization from using any City-owned facility.
(b) Severability
(1) If any section or portion of a section or subsection of this
chapter proves to be invalid, unlawful or unconstitutional, it shall not be held to invalidate or impair the
validity, force, or effect of any other section or portion of a section or subsection or part of this chapter.
(c) Conflicts
(1) All City policies conflict herewith are hereby repealed.
CERTIFIED AS TO PASSAGE this_____ day of _ _ _ _ _ _ 2022.

________________________________________
Mayor/Commissioner, City of Lake Wales
ATTEST:

___________________________

City Clerk

MEMORANDUM
April 11, 2022

TO:

Honorable Mayor and City Commissioners

VIA:

James Slaton, City Manager

FROM:

Sandra D. Davis, Human Resources Director

SUBJECT:

City Attorney Performance Evaluation

SYNOPSIS:

Commissioners will discuss the performance evaluation of the City Attorney.

Performance evaluation forms were completed by the City Commissioners and returned to staff as
requested. Evaluation forms completed by the Commissioners are available for review in the
Human Resources Department. This process provides for a yearly review of the City Attorney’s
performance and summarizes the entire Commission’s experience with the Attorney during the
past year.
Ratings in the various evaluation categories have been compiled in a chart which is provided with
this memorandum.

Attachment:

Summary of Ratings
Copy of Evaluation Forms

CITY ATTORNEY PERFORMANCE EVALUATION 2/1/21 - 2/1/22
Fultz

Hilligoss

Willams

Howell

R. Gibson

1. Legal Advice

Meets Expectation

Meets Expectation

Meets Expectation

Above Expectation

Meets Expectation

2. Public Meetings

Meets Expectation

Meets Expectation

Above Expectation

Above Expectation

Meets Expectation

3. Legal Review

Meets Expectation

Meets Expectation

*

Above Expectation

Meets Expectation

4. Pending Claims and Litigation

Meets Expectation

Meets Expectation

Meets Expectation

Above Expectation

Meets Expectation

5. Communication

Meets Expectation

Meets Expectation

Meets Expectation

Above Expectation

Above Expectation

*Note

Above Expectation
Meets Expectation
Improvement Expected
Unsatisfactory
I do not have sufficient information to make this assessment

MEMORANDUM

February 8, 2022
TO:

Honorable Mayor and City Connnission

VIA:

James Slaton, City Manager

FROM:

Sandra D. Davis, Human Resources Director

SUBJECT:

City Attorney Performance Evaluation

In February 2021, the City Connnission completed a City Attorney performance evaluation for the
period 2/1/20 through 2/1/21.
At this time, we are distributing evaluation forms for the period 2/1/21 through 2/1/22 so that the
evaluation process may be completed. Please complete the attached evaluation form and return it
to me no later than Friday, February 25th. Once all completed evaluations have been received by
the Human Resources Department, the average overall performance rating will be presented to the
City Connnission by the Mayor at a Connnission Meeting in March.

EVALUATION OF LEGAL SERVICES
CITY ATTORNEY
1.

Legal Advice

•
•

Provides sound legal advice on a regular basis whether in person, by telephone, by email
or by correspondence.
Identifies potential legal risks or liabilities.

Note: I do not have sufficient information to make this assessment •

Above expectation__ meets expectation ~mprovement expected __ unsatisfactory __
Comments:

2.

Public Meetings

•
•

Attends regular and special commission meetings, workshops, and other public meetings
or hearings as requested.
Is appropriately prepared to provide legal advice with regard to items on City agendas.

Note: I do not have sufficient information to make this assessment •

Above expectation__ meets expectation V" improvement expected __ unsatisfactory __
Comments:

3.

Legal Review

•
•
•

Provides assistance in reviewing, revising, negotiating, and drafting contracts or other
documents relevant to the business of the City.
Provides legal review and direction on City Contracts.
Drafts or reviews ordinances and resolutions as required.

Note: I do not have sufficient information to make this ass sment •

Above expectation__ meets expectation
Comments:

improvement expected __ unsatisfactory __

Pending Claims and Litigation

4.
•
•
•

Provides legal advice regarding issues which may escalate into claims or litigation against
the City.
Identifies and provides legal advice regarding issues which the commission may wish to
pursue in litigation.
Timely conveys the status of pending claims and litigation to the city manager and
commission.

Note: I do not have sufficient information to make this a)essment •

Above expectation_ _ meets expectation

_V_ ,improvement expected _ _ unsatisfactory __

Comments:

Communication

5.

•
•
•
•

Communicates with the commission as needed.
Available to the commission.
Provides concise and authoritative legal advice.
Is available and responsive to requests from the commission, city manager and staff.

Note: I do not have sufficient information to make this ass~ent •

Above expectation_ _ meets expectation-~-immpnrrovement expected _ _ unsatisfactory _ _
Comments:

Commission Member:

Date:

MEMORANDUM

February 8, 2022
TO:

Honorable Mayor and City Connnission

VIA:

James Slaton, City Manager

FROM:

Sandra D. Davis, Human Resources Director

SUBJECT:

City Attorney Performance Evaluation

In February 2021, the City Connnission completed a City Attorney performance evaluation for the
period 2/1/20 through 2/1/21.
At this time, we are distributing evaluation forms for the period 2/1/21 through 2/1/22 so that the
evaluation process may be completed. Please complete the attached evaluation form and return it
to me no later than Friday, February 25th. Once all completed evaluations have been received by
the Human Resources Department, the average overall performance rating will be presented to the
City Connnission by the Mayor at a Connnission Meeting in March.

EVALUATION OF LEGAL SERVICES
CITY ATTORNEY
Legal Advice

1.
•

Provides sound legal advice on a regular basis whether in person, by telephone, by email
or by correspondence.

•

Identifies potential legal risks or liabilities.

Note: I do not have sufficient information to make this assessment o

Above expectation__ meets expectation

/improvement expected __ unsatisfactory

Comments:

Public Meetings

2.
•
•

Attends regular and special commission meetings, workshops, and other public meetings
or hearings as requested.
Is appropriately prepared to provide legal advice with regard to items on City agendas.

Note: I do not have sufficient information to make this assessment •

Above expectation_ meets expectation /;mprovement expected __ unsatisfactory __
Comments:

Legal Review

3.
•
•

Provides assistance in reviewing, revising, negotiating, and drafting contracts or other
documents relevant to the business of the City.
Provides legal review and direction on City Contracts.

•

Drafts or reviews ordinances and resolutions as required.

Note: I do not have sufficient information to make this assessment o

Above expectation_ meets expectation
Comments:

/improvement expected __ unsatisfactory __

4.

Pending Claims and Litigation

•
•
•

Provides legal advice regarding issues which may escalate into claims or litigation against
the City.
Identifies and provides legal advice regarding issues which the commission may wish to
pursue in litigation.
Timely conveys the status of pending claims and litigation to the city manager and
commission.

Note: I do not have sufficient information to make this assessment •

Above expectation__ meets expectation __ improvement expected __ unsatisfactory __
Comments:

5.

Communication

•
•
•
•

Communicates with the commission as needed.
Available to the commission.
Provides concise and authoritative legal advice.
Is available and responsive to requests from the commission, city manager and staff.

Note: I do not have sufficient information to make this assessment •

v/

Above expectation__ meets expectation __ improvement expected __ unsatisfactory __
Comments:

Commission Member:

Date:
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MEMORANDUM

February 8, 2022
TO:

Honorable Mayor and City Commission

VIA:

James Slaton, City Manager

FROM:

Sandra D. Davis, Human Resources Director

SUBJECT:

City Attorney Performance Evaluation

In February 2021, the City Commission completed a City Attorney performance evaluation for the
period 2/1/20 through 2/1/21.
At this time, we are distributing evaluation forms for the period 2/1/21 through 2/1/22 so that the
evaluation process may be completed. Please complete the attached evaluation form and return it
to me no later than Friday, February 25th. Once all completed evaluations have been received by
the Human Resources Department, the average overall performance rating will be presented to the
City Commission by the Mayor at a Commission Meeting in March.

EVALUATION OF LEGAL SERVICES
CITY ATTORNEY
1.

Legal Advice
•
•

Provides sound legal advice on a regular basis whether in person, by telephone, by email
or by correspondence.
Identifies potential legal risks or liabilities.

Note: I do not have sufficient information to make this assessment •

Above expectation__ meets expectation

~rovement expected __ unsatisfactory __

Comments:

Public Meetings

2.
•
•

Attends regular and special commission meetings, workshops, and other public meetings
or hearings as requested.
Is appropriately prepared to provide legal advice with regard to items on City agendas.

Note: I do not have sufficient information to make this assessment •

Above expectation Lnieets expectation __ improvement expected.- unsatisfactory __
Comments:

Legal Review

3.
•
•
•

Provides assistance in reviewing, revising, negotiating, and drafting contracts or other
documents relevant to the business of the City.
Provides legal review and direction on City Contracts.
Drafts or reviews ordinances and resolutions as required.

Note: I do not have sufficient information to make this assessment /

Above expectation__ meets expectation __ improvement expected~-- unsatisfactory __
Comments:

4.

Pending Claims and Litigation

•
•
•

Provides legal advice regarding issues which may escalate into claims or litigation against
the City.
Identifies and provides legal advice regarding issues which the commission may wish to
pursue in litigation.
Timely conveys the status of pending claims and litigation to the city manager and
comm1ss10n.

Note: I do not have sufficient information to make this assessment •

Above expectation_~ meets expectation /

improvement expected __ unsatisfactory __

Comments:

Communication

5.

•
•
•
•

Communicates with the commission as needed.
Available to the commission.
Provides concise and authoritative legal advice.
Is available and responsive to requests from the commission, city manager and staff.

Note: I do not have sufficient information to make this assessment •

Above expectation_ _meets expectation __0mprovement expected __ unsatisfactory __
Comments:

Commission Member:

Date:

MEMORANDUM

February 8, 2022
TO:

Honorable Mayor and City Commission

VIA:

James Slaton, City Manager

FROM:

Sandra D. Davis, Human Resources Director

SUBJECT:

City Attorney Performance Evaluation

In February 2021, the City Commission completed a City Attorney perfonnance evaluation for the
period 2/1/20 through 2/1/21.
At this time, we are distributing evaluation forms for the period 2/l /21 through 2/1/22 so that the
evaluation process may be completed. Please complete the attached evaluation form and return it
to me no later than Friday, February 25th. Once all completed evaluations have been received by
the Human Resources Department, the average overall performance rating will be presented to the
City Commission by the Mayor at a Commission Meeting in March.

EVALUATION OF LEGAL SERVICES
CITY ATTORNEY
1.

Legal Advice
•
•

Provides sound legal advice on a regular basis whether in person, by telephone, by email
or by con-espondence.
Identifies potential legal risks or liabilities.

Note: I do not have sufficient information to make this assessment •

Above expectation1meets expectation _'_ improvement expected __ unsatisfactory __
Comments:

2.

Public Meetings
•
•

Attends regular and special commission meetings, workshops, and other public meetings
or hearings as requested.
Is appropriately prepared to provide legal advice with regard to items on City agendas.

Note: I do not have sufficient information to make this assessment o

Above expectation v--;;:eets expectation __ improvement expected __ unsatisfactory __
Comments:

3.

Legal Review
•
•
•

Provides assistance in reviewing, revising, negotiating, and drafting contracts or other
documents relevant to the business of the City.
Provides legal review and direction on City Contracts.
Drafts or reviews ordinances and resolutions as required.

Note: I do not have sufficient information to make this assessment •

Above expectation~ e t s expectation __ improvement expected __ unsatisfactory __
Comments:
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4.

Pending Claims and Litigation

•

Provides legal advice regarding issues which may escalate into claims or litigation against
the City.

•

Identifies and provides legal advice regarding issues which the commission may wish to
pursue in litigation.
Timely conveys the status of pending claims and litigation to the city manager and
commission.

•

Note: I do not have sufficient information to make this assessment o

Above expectation~eets expectation __ improvement expected __ unsatisfactory __
Comments:

Commumcation

5.

•
•
•
•

Communicates with the commission as needed.
Available to the commission.
Provides concise and authoritative legal advice.
Is available and responsive to requests from the commission, city manager and staff.

Note: I do not have sufficient information to make this assessment •

Above expectation Vmeets expectation __ improvement expected __ unsatisfactory __
Comments:

Commission Member:

Date:
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EVALUATION OF LEGAL SERVICES

CITY ATTORNEY
L

Legal Advice

•
•

Provides sound legal advice on a regular basis whether in person, by telephbne by email
1
or by correspondence.
•
1dentifies potential legal risks or liabilities.

Note: I do not have sufficient information to make this assessment •

Above expectation__ meets expectation v<nprovement expected __ unsatisfactory __
Comments:
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Pnblic Meetings

Attends regular and special commission meetings, workshops, and other public meetings
or hearings as requested.
is appropriately prepared to provide legal advice with regard to items on City agendas.
Note: I do not have sufficient information to make this assessment •

Above expectation__ meets expectation Vimprovement expected __ unsatisfactory __
Comments:

Legal Review

3.
•
•
•

Provides assistance in reviewing, revising, negotiating, and drafting contracts or other
documents relevant to the business of the City.
Provides legal review and direction on City Contracts.
Drafts or reviews ordinances and resolutions as required.

Note: I do not have sufficient information to make this assessment o

Above expectation__ meets expectation Vimprovement expected __ unsatisfactory __
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Comments:
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Pending Claims and Litigation

•

•

Provides legal advice regarding issues which may escalate into claims or litigation against
the City.
identifies and provides legal advice regarding issues which the commission may wish to
?Ursue in litigation.
Timelv conveys the status of pending claims and litigation to the city manager and
commission.

Note: 1 do not have sufficient information to make this assessment o

Above expectation__ meets expectation 0mprovement expected __ unsatisfact01y __
Comments:

).

Communication
•
•
•
•

Communicates with the commission as needed.
Available to the commission.
Provides concise and authoritative legal advice.
ls available and responsive to requests from the commission, city manager and staff.

-Note: J do not have sufficient information to make this assessment •

Above expectation Vmeets expectation __ improvement expected __ unsatisfactory __
Comments:
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Commission Member:

Date:

